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How to Purchase Classes for PeerAssessment.Com

Thank you for purchasing a PeerAssessment.Com plan.

The instructor may do their own purchasing, or another person can do it on their behalf. A credit card
or PayPal is usually the easiest, but you may also use a Purchase Order.

Here is a summary of the steps; the next page has more detailed instructions.
1. Go to https://PeerAssessment.Com
2. SIGNIN>LOGIN
e If you (the person making the purchase) do not yet have an account:
a) Click SIGN IN > CREATE ACCOUNT
b) Complete the account information
c) Find the confirmation email sent to your inbox and click to Confirm.
d) Log in with your email and password.
3. Press Purchase Plan button on the Dashboard.
4. Complete Step 1: Select Type of plan
e Usually multiple instructors will share your plan. If so, under Shared Plan select an
existing plan to refill or create a new one. If it will only be used by one person, create it
as an Individual Plan.
5. Complete Step 2: Purchase Plan
o Ifitis a New Shared Plan, please enter a Program Name that your instructors will
recognize. (For example, if it is for use by your department’s instructors, type in the
department name.) Then complete the purchase information.
6. Complete Step 3: Checkout
7. The Last Step!
e If you are made this purchase for other faculty to use, there is a very important final
step--notify the instructors. Your email inbox will receive an email with the subject title:
Instructions for using PeerAssessment.Com This contains the Program Code they will
need to enter to use these classes. Simply forward this email to the instructors who will
be using PeerAssessment.com in their classes.
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Steps Visuals

1. Goto
https://PeerAssessment.Com

SIGN IN

2. SIGNIN > LOG IN
LOG INTO YOUR ACCOUNT

Your account has been confirmed and you can
now login,

Email

stazz13anson@gmail.com

Password

FORGOT PASSWORD? | CREATE NEW ACCOUNT

CREATE A NEW ACCOUNT TO GET STAR
USING PEERASSESSMENT.CO

e If you do not yet have an —
account: e o
a) Click SIGN IN >

Email Address (Please use your institutional email) €

CREATE ACCOU NT swazztlanzon@gmai.com

e-enter Padsword

b) Complete the

ORC
UNT.
e ALSO, GET 20% OFF, IF YOU UPGRAL

account information
c) Find the confirmation

email sent to you,

and click to Confirm.
d) Login with your

. ALREADY HAVE AN ACCOUNT? LOGIN
email and password.

v/ tmnot arovot

IF ye heve ory iszuss or susssians regsrding your sccount, plesse conisc: me at RabérsonPserszassmen Cam or (X

8. Press Purchase Plan DASHEOARD
button

© DASHBOARD This is a birds eye view of your classes. Links w

9. Complete Step 1: Select

Type of plan 1. SELECT TYPE OF PLAN
(a) If this will only be used by

one person, create it as an S

Individual Plan. :uﬁr::“:‘g‘“:;‘;:”; recommended. Buying & larger quantity of classes iill take advantage of the lower per dass prices.
(b) Usually multiple instructors

will create classes with this

plan. If so, create a Shared (b) - snn S

nent.Com-the classes will not expire. A Plan can be Individual or Shared--for use by
"Seminar Size” Plan is available for 30% off the Regular Plan.

Purchasing = Plan will supgly a quanticy of class units to deploy a5 nesded in P
ane or many instructors, Also, ify

and a code, The name describes the academic or organizational affiliation of
< 6 digit code to an instructor for them to enter when creating a new dass.

rogram’, and are refilled a:
intended. To share use of the prog

(a) Individual Plan: Purchase classes for only one instructor to use,

icrors to share.

Plan' Se/eCt ”Reﬁ”” ifyOU Refill: Add this plan's classes to refill an existing prografn
already have an existing Select ustng Progrem ¥
program plan ,'n use——then ® New: Create a new program name for this plan’s classe}

instructors can simply
continue using it as is.
Select “New” if it is a brand
new program plan, with a
new program name and
code.
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10. Complete Step 2:
Purchase Plan

(a) Ifitis a new shared
plan, please enter a
Program Name that
your instructors will
recognize. For
example, if it is for use
by your department’s
instructors, type in the
department name.
You may have one or
more program
administrators.
Complete the
purchase information.
Only check the
Seminar Discount
option if this plan will
be used for small
classes (under 18
students)

(b)

(c)

2. PURCHASE PLAN

NEW PROGRAM PLAN

When you buy 2 h

* Program Name

» Regular Plan
+ Seminar Plans supp:

Program Name &

My Departmert Program

Quantity of Class Units to Purchase

# Starc-Uip Discount (20% offy

y Se

ar* Discoun!

Regular Price Per Class

£23.00 518.40

Proceed to Step 3: Checkout

11. Complete Step 3:
Checkout
(a) Complete the Billing and
Payment information.

Program Code

Sb56ed

2028592801

Discounted Price Par Class

n it i= 3 depart

distribute the code to

MName and 3 Code

harzad

If 2 Semninar Clazs swceeds 12 students 2 2nd unic s charged.

5 the code when thay crasts s new dsss. [¥ou

3. CHECKOUT PLAN
TEST UNIVERSITY

QUR CART
License Quantity Subtotal
(b) Please note the Program NEW PROGRAM 5t 3 $110.40
Pre epartment Program (Regular)
information to distribute (b)
to instructors who will be
sharing use of this
program plan. e P e TOTAL ORDER s110.40
(a)
BILLING INFORMATION
First Name Last Name
Address ol
2100 Main Credit Card N
Address 2 4484323 visa)
Expires Date
city Sisite 07 ¥ |f 2003 ¥
Bolze Idzhe r Security Code
Iip i
83706
2083692201 stazz1 2anson@gmail.com
Motes/Special Instructions
#
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12. Finally, notify instructors using PeerAssessment.com in their classes.
Please Note—To minimize maintenance work on your part, you do not need to enter faculty who are
approved to use your program in PeerAssessment.Com. Instead, simply send them the Program information.

Instructors will need the Program Name and Code to use your new Program Plan.
You can find this information in multiple places:

(a) Instructions for using PeerAssessment.Com

(b) The Checkout page

(c) The receipt emailed to you

(d) In the application, select from the menu ADMIN > PROGRAMS & PLANS.

From the ADMIN menu, you may also run reports on who is using your programs.
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