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Quick-Load from Blackboard:

** Loading Student Information from Blackboard Gradebook Export

X/

** Loading Student Information from Blackboard Groups Export

X/

** Managing Students Using the Manage Teams Feature

This presentation will walk you through two methods to export from Blackboard
depending on whether you have placed students in Blackboard Groups or not.
Then it shows how to manage teams and students after the initial load.

Manage teams
and students
between
assessments

Load students
before 15t
assessment

1. Create Class 2. Set up assessment 3. Run Assessment 4 4. ViewReports

Repeat as needed (with optional
feedback to team members)

llllllIllllllllllllllllllllllllllllllllllllllll}
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1. Export In Blackboard, open the Gradebook or the

© (|~ Groups feature. (Use Groups if you have put
students into teams using Blackboard Groups).
Follow directions in the appropriate slides

or Groups

e Gradebook instructions start on page 3
* Groups instructions start on page 6

C 2 Create In PeerAssessment.Com, press Create Class
,'l'P CTN then fill in the information. Press Save to start
Lo psu?r Uy Class ) .
importing the students.

l.oad
c;'l' lJ (’I P r\tC On the Class Details page, open Import Data
- AR=T IR i glelelie | File. Select the import type and data file name

Students then Submit. You can review the data as it is
before confirming the import.

Finally, open Manage Teams to assign students
4. Assign to teams. If needed, reassign students to

ICEINN teams for each assessment, or add and remove
students from the class.
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Step 1. Open the Grade Center within Blackboard
Step 2. Select Work Offline > Download

Step 3. Set parameters (below) and press Submit

Blackboard Gradebook Export sseps -3

Note: different
Blackboard versions
may have different
menu options

Create Column Create Calculated Column Manage Reports

Blackboard Menu

Filter
Course MEHEEEH"IEI'It

Control Panel

Move To Top Emai Sort Columns By:

Content Collection

Grade Information Bar

Discoverr Content Work Offline

Layout Position

Uplcad

Download

r A Ascending

May 10, 2017 10:19 AM

Course Tools LAS| DATA
Evaluat-lun Am Items with Anonymous Grading enabled will not be included in the download.
Grade EE“tEf Select Data to Download Full Grade Center
Az : :
Needs Grading 9 Selectad Column  Final Grade v Include Comments for this Column
Full Grade Center # User Information Only User I nforma‘“on On Iy
Ban
A 1 0 A

Bosf OPTIONS

Choose either the tab delimited (XLS) or comma delimited (.CSV) delimiter type to open the file

directly in Microsoft Excel, Select comma delimited for importing to

Delimiter Type [E] Cemma|) Tab Delimiter Type = Comma
Include Hidden Information Yes @ MNo
s ni:. Hidden Information = No
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Step 4. Locate downloaded file gc ...... .csv

A B C D E F
File contents look 1 |Last Name First Name Username Student ID Last Access Availability
like this. You do not 2 |Trap Shae shaetrap 11312 1/5/2019 11:19 Yes
need to open it. 3 Green Bill billgreen 11006 1/7/2017 19:59 Yes
4 | Fowler Roxy roxyfowler 12140 1/6/2017 10:42 Yes
5 Lopez lessica jessicalopezl2 11401 1/6/2017 7:42 Yes
iZ
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Step 5. Import File into PeerAssessment.Com on Class Details Page

MPORT STUDENTS DATA FILE

You may choose to construct 3 studsnt file, or import one from a Learming Managment
System [LMS) To ensure your file will load succes=fully, plea=s consult the instroudons
fior wour specific type of source file

File Source Type
Blackboard Gradebook Export ¥

Select Blackboard Gradebook Export >

Email Domain
Select the correct email domain for S -
your students (after the @)

File

Select file from Blackboard > Ge ... csv

Continue on INSTRUCTIONS FOR EACH FILE FORMAT

» Excel Spreadsheet—CSV (Comma Delimited)
Page 9 » Blackboard Gradebook Export
» Blackboard Groups Export File
» Canvas Gradebook Export
© 2018 PeerAssessment.Com is owned and copyrighted by Robert Anson and Hot Rocks Consulting, Boise Idaho.
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Step 1. Assign your students to Groups within Blackboard
(See Blackboard instructions for this step)

Step 2. Set parameters (below) and press Submit

Blackboard Menu Groups
You can facilitate collaboration among students by setting up groups. Groups allow students to establish a closer virtual relationship with members of the class and promote a sense
cn urse Manage ment of onfine community. More Help
Control Panel Create v Import Export Group Settings
Content Collection
Course TDD'S Bulk Actions View Options
‘ e |[EXpOrt Groups and Members ALABLE
Evaluation Export a CSV (comma-separated value) file containing groups and users to your computer. You can export your
(002) cHIN existing group and group members, reorganize as needed offline. and then import them to make changes. Yes
]
Grade Center More Help
(002) DEN Yes
EXPORT
Users and Groups Pp— e
Groups (002) JAPA Yes
Groups only

Users

Group members only

# Groups and group members Groups and group members

< Include header row Include header row
Generates
Click Submit to proceed. Click Cancel to go back. cancel # e I
message
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Step 3. Locate downloaded .... groupmembers.csv file

Email message generated by Submit

do-not-reply@boisestate.edu
tome =

Bulk Export Complete Download the ZIP file here.

Downloads > 20181010144122_1169-73712ITM310008733241TM310004_grp (1).zip
~ [ Name Type
" 20181010144122_1169-73712ITM3 10008733241 TM3 10004 _groupmembers.csv Microsoft Excel Comma 5.,
" 20181010144122_1169-73712ITM310008733241ITM310004_groups.csv Microsoft Excel Comma 5.,
Ij 20181010144122-1169-737121TM31000873324ITM310004-ExportGroupMembers.log Text Document
Ij 20181010144122-1169-737121TM31000873324ITM310004-ExportGroups.log Text Document
A . B . C . D . E . F
1 |Group Code User Name Student Id First Name Last Name
I|ke thiS. You dO not 3 _Team—A ST.ISEHJGFIES 23456 5?san Jones
. 4 | Team-A KimSteele 34567 Kim Steele
need to open it. -
5 |Team-B JaneAnders 45678 lane Anders
6 | Team-B LiamHill 67890 Liam Hill
7
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Blackboard Groups Export e 4

Step 4. Import File into PeerAssessment.Com on Class Details Page

MPORT STUDENTS DATA FILE

Yiou may choose to construct 3 studsnt file, or import one from a Learming Managment
System [LMS) To ensure your file will load successfully, pleass consult the instroutions
fior wour specific type of source file

File Source Type

Select Blackboard Groups Export > R — v
. ; Emiail Domain

Select the correct email domain S v

for your students (after the @) .

Select file from Blackboard > JO00000!_groupmemibers.csv Browse

Import Data File

INSTRUCTIONS FOR EACH FILE FORMAT

v Excel Spreadsheet—C5Y (Comma Delimiced

¥ Bladkboard Groups Export File
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'. PEER

ASSESSMENT
Bd cov

B|aCkbOa rd EXpO rt (last step)

Last Step. Review data: Confirm & Import

TEST 102 - 1: CONFIRM STUDENT IMPORT
TINA ANSON, FALL 2018

Team Email First Name Last Name School Id
Team-A BillsSmith@boisestate.edu Eill Smith 12343
Team-A Suzan]onez@boisestate.edu Susan Jones 23456
Team-A Kim5teele@boisestate.edu Kim Steele 34587
Team-B Janefnderzs@boizestate.edu Jane Anders 45678
Team-B LiamHill@beisestate.edu Liam Hill 67890

Confirm & Import

Class Details Page

W STUDENT ENROLLMENT €

Load Student Data File lmport Data File
Students Loaded: 5 Miew Teams | Clear Students
Teams Loaded: 2
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Managing Teams and Students after Loading the File

Use Manage Teams to adjust your Teams & Students

a. Assign students to teams if Teams were not in your Load File
b. Add/Edit/Remove students as enrollments change
c. Between Assessments, change the teams and team rosters

Assessments Page

DASHBOARD  (LASSES  ADMIN -
ART 100 - 001 (TEST, SPRING 2022)  CLASS WISV REPORTS
ASSESSMENTS =
@ ASSESEMEMTS Here build each assessment to run in your class. Your assessments can all be exactly the... Show More -
Aszzeszment 1 + Mew Aszeszment
ASSESSMENT STATUS: NO SCHEDULE SET 5= TEAMS FOR ASSESSMENT #1
STUDENT RESPONSES: 0/6 I I I
VCCDECNATHIT © Team: Unassigned
ACCFCSMENT S
s ASSESSMENT SCHEDULE S
Start Date o] v w v StarzB Anson
Reminder Date 1 t i " bl Team: Test Team 1 ame
Reminder Dats 2 I ] v " " Stazz1 Anson
StarrZ Anson
End Diare or] b W hl Stazz3 Anson
5= ASSESSMENT OPTIONS Team: Test Team 2 -
Manage Email Messages
Report Distribution:
® Automsaticallydiszrbue (€ 2018 PeerAssess

In this example,
Assessment 1
includes 8 students,
placed in 2 teams,
with 2 students
Unassigned.

onland Hot Rocks Consulting, Boise Idaho.
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Managing Teams and Students

Manage Teams page

MANAGE TEAMS

B TEAMS Thiz page allows you to manags the students and teams re

Assessment: ]

Displaying 1-8 of &

1. Create Teams

Click on Team Mame to
Edit/Delete Team

ated to 3 given ass

eszment. If studen... Show

2_Assign Students

Team = Student Mame = Email =

Unazzigned StazzyT Amson stazrz7ansoni@gmail.com

Inaszignec Stazzl Amson stazzdansoni@gmail.com

TestTeam 1 Stazzl Anson stazrzlanson@gmail.com

Test Team 1 Stazz? Amson starzzansoni@gmail.com
=

TestTeam 1 Stazz3 Anson starz3anson@gmail.com

Test Team 2 Stazzd Anson starzdansoni@gmail.com
=

Test Team 2 Stazzt Anson starzGanson@gmail.com

Test Team 2 Stazzt Amson starzGansoni@gmail.com

Views 35 per page

bl

To Teams

Click on Student Mame to

Add New Student
To Class

Edit/Delete Student

Download Team

Roster

© 2018 PeerAssessment.Com is owned and copyrighted by Robert Anson and Hot Rocks Consulting, Boise Idaho.
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Use Manage Teams to:

a. Assign students to teams if Teams were not in your Load File

Create Teams to enter the
team names

Assessment:| 1 W

Displaying 1-8af &

Team= Student Name =
Unassigned Stazzl Anson
Unazsigned StazzZ Anzon
Unazzigned Stazz3 Anson
Unassigned Stazzd Anson
Unazsigned Stazzt Anson
Unazsigned Stazzh Anzon
Unassigned Stazz7 Anson
Unassigned Stazzl Anzon

Click on Team Mame
Edit/Delete Team

To Teams

Email =

stazzlanson@gmail.com
stazzZanson@gmail.com
stazzZanson@gmail.com
stazzdanson@gmail.com
stazzSanson@gmail.com
stazzEanson@gmail.com
stazzlanson@gmail.com

stazz&anson@gmail.com

ii.  Assign Students to select

each student’s team from
the dropdown.

iii. Save Team Assignments

ADD TEAM

Team Name

Notes

REASSIGN TEAMS

B TEANMS Thiz page allows you o manags the students and teams related to 3 given aszeszment. If studen... Show More -

Assessment:| 1w

Team Student Email
Tasl Tearn 1 | Starzl Anson stazzlanzoni@gmail.com
Tasl Tearn 1 | Starz? Anson stazzZansoni@gmail.com
Uriassigred | Starz3 Anson stazz3ansoni@email.com
Stazzd Anson stazzdanzoni@gmail.com
Stazz5 Anson stazzSanzoni@gmail.com
Tesl Tearr 1
Stazz6 Anson stazzGanzoni@gmail.com
Test Team 2 .
Stazz7 Anson stazz7ansoni@gmail.com
Uriassicned | Starzd Anson stazzBanzoni@gmail.com

Save Team Assignments | Cancel
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ii. Add New Student

Use Manage Teams to:

b. Add/Edit/Remove students as enrollments change

MANAGE TEAMS

Assessment:| 1 W

Dizplaying 1-8 of

Team =

Unazsigned
nazsigned
Test Team !
Tezt Team 1

Test Team 1

B TEANS Thiz pags allows you to manags the students and teams related o 8 given sszsszmer|

Student Name =

Stazz7 Anson

Stazzg Anson

Add New Student

To Class

Click on 5mudent Mame to
Edit/Delete Student

Email =

starz7anson@gmail.com
stazz8anson@gmail.com
stazzlanson@gmail.com
starzZanson@gmail.com

starz3anson@gmail.com

Select Student to
edit or remove
Save or Remove
from Class

STUDENT INFORMATION

Add Student to Class: Crter inlarmation i all lelds
Tow this student. Check Aclive Bax. Prasd 'Save’.

Edit Student: Click on Student Marme in the L, and
riake changes. Press. 'Save’.

Rermove Student From Class: Chick on Student Mame

irt Lhe the BEL. Press "Rermose Fram Class’ bullon, and
condirem.
Email
Slag2ansoniBgrnail.com
First Name
Slavsd
Last Mame

Student ID (optional)

11400

MNotes

m Remowve From Class

to Class
iii. Enter information.

Click on Student Nameto

iv. Save

Add New Student

To Class

Edit'Delers Studant

ADD STUDENT

Add Student to Class: Criter infarrmation in all fields
i this sludent. Check Aclive Bax, Pracs Saee’.

Edit Student: Click on Student Mame in the st and
rake changes. Press Save’,

Remove Student From Class: Ohick o Studdent Mame

irn Lhe the lisL. Pres<s "Rermowe From Class bullaan, and
conlirem.
Email
slas sRanson@grmail com
First Name
SlaezE
Last Name

Student 1D (optional)

Team [optionall

o o
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c. Between Assessments, change the teams and team rosters
1. Create Class ma 2. Setupassessment 3.Run Assessment =2 4 4. View Reports
MANAGE TEAMS Repeat as needed (with optional

B TEAMS This page allows you to manage the st

Assessmels 1 W

Digplaying 1-8 of &

Studegh Name =

Test Team Stazzl Amson
Test Team Stazz? Amson
Test Team Stazz? Anson
Test Team 2 Stazzd Anson
Test Team 2 Stazzt Anson
Test Team 2 Stazzh Anson

feedback to team members)

i)
L]
L]
L]
L]
L]
"
L]

erErERERER R TR R R TR TR R R TR TR TR R rnrnnnnnny

With short-term group assignments, you can mix
up team membership between assessments.

Or with longer team projects, you can keep
teams intact to conduct iterative assessments.

Tip for Iterative Assessments

It’s easy to create multiple iterative assessments to check-in on teams periodically during a
project. These check-ins usually involve the same questions, emails, and teams. The way PA
works is, when you create a new assessment, it copies over the questions, emails and teams
from the previous assessment.

To create iterative assessments, start by setting-up the first assessment completely—
prepare the questions, emails, and teams, plus set report distribution and special
instructions. Then click ‘+ New Assessment’ for as many more assessments as you will need-
- each is identical to the prior one. Finally, fill in the dates/times for each and you are done!
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